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** You will need the employees full details including their full name, address and their Tax File Number (TFN). 
An exemption code can be entered where the employee can't provide a TFN, but there will be processing delays. 

Pay Super to the employer's
existing Default Super Fund

Don’t be late….

If there is no Stapled Fund OR
the employer has tried the

Stapled Fund(s) listed and the
contributions have been 

rejected, the employer can..

If the Super Fund won't 
accept the contributions, go
back to Online Service and

see if there is another
Stapled Super Fund to select.

If the Super Fund won't 
accept the contributions, go

to Online Service and
see if there is a 

Stapled Super Fund to select.

Employee Chooses
Super Fund within 28 days

Employer pays Super
Contributions to that Fund

Employee does not choose
a Super Fund within 28 days

Employer to log onto Online
Services, access "Employee

Super Accounts" and request
an employee's Stapled 

Superannuation Fund **

Employer pays Super
Contributions to that Fund

Employee Commences
after 01 November 2021

Employer gives employee a
Superannuation Choice form


